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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aBer the shipment.Pages Number: 13456 Publisher: Electronic Industry Press. Pub. Date :2008-10. The
book a comprehensive and systematic introduction to Excel 2007 common techniques and industry
applications. The book is divided into five. The first chapter describes the basic operation of Excel 2007. Excel
2007 including entry operations. workbook and worksheet operations. data entry. location. replacement and
format. conditional formatting. sorting and filtering data. graphics. object manipulation and workbook review;
first two advanced use of Excel 2007. including data analysis tools. data perspective. the use of controls. create
charts. functions and formulas. data validation. use. print settings. macros and VBA; third as frequently asked
questions dealing with Excel 2007. including basic and advanced issues the two parts. to help enhance the
reader s ability to solve practical problems; fourth in the industry for the Excel application instance succinctly.
by 12 Personnel Management Applications. 6 a typical example of financial management applications. four
production management typical example. and four warehouses Invoicing application examples. detailed
description of the Excel 2007 in the various sectors and fields of application of methods and techniques. Finally.
the book targeted to arrange a large number of hands-on exercises to help readers to consolidate previously
learned knowledge. thereby enhancing the hands-on and practical application capabilities. This book contains
a CD-ROM. including all instances of the book and hands-on materials files video presentation. This book for
middle grade readers and the majority of Excel s oIice personnel. as well as relevant professional colleges
students and the community ideal materials related to course participants more Contents: basic operation first
excel 2007 excel Chapter 1 2007 Introduction 1.1.1 Operation 1.1 start start excel 1.1.2 and exit out of excel 1.2
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